
 

 

 

 

 

 

 

 

 

Community Grant Application Form 

 

Application Reference (Council use only): ________________________  

Date received: ________________________ 

Guidance Notes (Please read before completing) 

Grant Scheme Overview: This form is for community groups, voluntary organisations, 

charities, and not-for-profit bodies seeking grants to support projects that directly benefit 

the residents of Fairfield Parish Council. Grants are funded by local council tax payers 

and must demonstrate clear community benefit, value for money, and alignment with the 

Parish Council’s priorities (e.g., improving facilities, promoting wellbeing, supporting 

local events, environmental improvements, or enhancing community cohesion). 

Before completing this form: 

• Read the Parish Council’s Grant Awarding Policy (available on the website or 

from the Clerk). 

• Each grant will be judged on its own merit within the overall budget allocated by 

the council annually for grant funding.  

• Projects must be for the benefit of Fairfield residents. 

• Applications are considered at council meetings. 

• Incomplete applications or those without required supporting documents will not 

be considered. 

• Successful applicants must provide evidence of expenditure and may be required 

to submit a short evaluation report. 

How to submit: Return this completed form (and all attachments) to the Parish Clerk by 

email to enquiries@fairfieldparishcouncil.gov.uk . 

  

mailto:enquiries@fairfieldparishcouncil.gov.uk


Section 1: Applicant Details 

(If you are an individual applying on behalf of a group, complete as the main contact.) 

Name of organisation/group: 

 

 

Type of organisation (tick one): 

[ ] Registered Charity (Charity No: ____________)  

[ ] Community Interest Company (CIC) / Limited Company (Company No: 

____________)  

[ ] Voluntary / Community Group [ ] Residents’ Association [ ]  

Parish Council (if joint application) [ ] 

Other (please specify): ____________________________ 

 

Contact Name (main applicant): ____________________________  

 

Position: ____________________________ 

 

Address (for correspondence): 

 

 

Postcode: ___________ 

Telephone: ____________________________ Mobile: __________________________ 

 

Email (main contact): ____________________________  

 

Website / Social Media (if applicable): ____________________________ 

 

How long has the organisation been established? ____________________________ 

 

Number of members / volunteers: Total ______ Of which Fairfield residents: ______ 



Does your organisation have a written constitution / governing document? [ ] Yes [ ] No 

(Attach copy if Yes) 

 

Latest accounts / financial records attached? [ ] Yes [ ] No 

Bank details – Latest bank statement required (for payment if successful – account must 

be in organisation name):  

 

 

Account Name:  

 

Account Number:  

 

Sort Code:  

 

 

Section 2: Project Details 

Project title: 

 

Description of the project/activity (what will the grant be used for?): 

 

 

 

 

 

 

 

(Continue on separate sheet if needed) 

Location of the project (must be within the parish): 

 

Start date: _______________ Completion/ event date: _______________ 

Who will benefit and how? (e.g. number of people, age groups, specific needs): 

 



 

How does the project meet one or more of the Parish Council’s priorities? (list priorities 

from your policy or tick general ones below): 

 [ ] Community facilities / equipment  

[ ] Events and activities  

[ ] Environmental / heritage improvements  

[ ] Health & wellbeing  

[ ] Youth / vulnerable groups support  

[ ] Other (specify): ____________________________ 

 

Is planning permission required for this project?*  

[ ] Yes [ ] No 

If Yes: 

• Has it been obtained? ☐ Yes ☐ No 

• Planning application reference number: ______________________________ 

• Date granted/expected: ______________________________ 

*Note: “Planning permission” includes the following types of applications (as defined by 

the UK Planning Portal and local authority planning departments): 

• Full planning permission 

• Householder planning permission (e.g. extensions to homes) 

• Outline planning permission 

• Reserved matters approval 

• Listed building consent 

• Advertisement consent 

• Certificate of Lawfulness of Proposed/Existing Use or Development 

• Prior approval (e.g. larger home extensions, agricultural buildings) 

• Change of use 

• Non-material amendment 

• Discharge/approval of conditions 

• Hybrid applications 

 



How will you measure the success of the project? 

 

Have you applied to or received funding from this Parish Council before? ☐ Yes ☐ No If 

Yes, provide date, details and reference: ______________________________ 

 

Section 3: Funding Request and Budget 

Total project cost: £________________ 

Amount requested from Fairfield Parish Council: £________________ (this must be a 

specific amount) 

Have you applied for / received funding from any other sources for this project?  

[ ] Yes [ ] No 

If Yes, provide details (organisation, amount applied for, amount awarded, date): 

 

 

 

Detailed breakdown of costs (attach supplier quotes / estimates where possible): 

Please provide a breakdown in the table below (attach separate sheet if more space 

needed). Include VAT where applicable. 

Item / Description 
Total 

Cost (£) 

Funding from 

Parish Council (£) 

Secured from other 

sources (£) 

Pending / 

Applied for (£) 

(e.g. Equipment / 

Materials) 
    

(e.g. Venue hire / 

Contractor) 
    

(e.g. Publicity / 

Insurance) 
    

TOTALS £ £ £ £ 

 

If the grant is not awarded in full, how will the project proceed? 

 

 

 



How will the project be sustained after the grant (if ongoing)? 

 

 

 

Section 4: Supporting Information 

In no more than 200 words, explain why the Parish Council should support this project 

and the specific community benefit it will deliver: 

 

 

 

 

 

 

 

 

 

 

How will you measure and report the success of the project? (e.g., number of users, 

feedback, photos): 

 

 

Section 5: Data Protection (GDPR) Statement 

Fairfield Parish Council is the data controller for the personal information you provide on 

this form. 

We will process your personal data (and the personal data of any individuals you name) 

solely for the purposes of: 

• Assessing and processing your grant application 

• Administering any grant that is awarded 

• Monitoring and evaluating the project 

• Complying with legal and audit requirements 

Your data will be stored securely and will not be used for marketing or shared with any 

third party outside the Council except where strictly necessary (e.g. for verification, 



payment processing, or as required by law). Data will be retained only for as long as 

necessary in line with the Council’s Data Retention Policy. 

Full details of how we handle personal data, your rights (including the right to access, 

rectification, erasure, and to withdraw consent), and how to complain are set out in our 

Privacy Policy, which is available on the Parish Council website or on request from the 

Clerk. 

Consent  

By submitting this application I confirm that:  

☐ I have read and understood the Data Protection Statement above  

☐ I give consent for Fairfield Parish Council to process the personal data supplied in 

this form for the purposes stated  

☐ I am authorised to give consent on behalf of any other individuals named in this 

application 

 

Section 6: Declaration 

I confirm that: 

• The information provided is true and accurate.  

• The grant, if awarded, will be used only for the purposes stated.  

• I will provide evidence of spending and a short report within [e.g., 3 months] of 

project completion.  

• The organisation agrees to the Parish Council’s Grant Awarding Policy, including 

repayment of unspent funds.  

• I have read and understood the Data Protection / GDPR statement (information 

will be used only for grant processing and monitoring). 

 

Signed: ______________________________  

 

Name (print): ______________________________  

 

Position: ______________________________ Date: ________________ 

 

 

 

 

 



Checklist – Please attach: 

☐ Constitution/rules (if applicable) 

 ☐ Latest annual accounts  

☐ Recent bank statements (all accounts)  

☐ Two written quotes/estimates for items over £500  

☐ Evidence of other funding (letters/emails)  

☐ Any other supporting information (photos, plans, letters of support) 

 

Office use only  

Date received: ____________________________  

Reference No: ____________________________  

Amount recommended: £ ___________  

Decision date: ____________________________  

Approved / Declined: ____________________________ 

 Conditions (if any): 

Clerk / Chair Signature: ____________________________  

Date: ____________________________ 

 

How to submit: Email or post the completed form and attachments to the Parish Clerk. 

Contact: Peter Evans. Parish Clerk  

  

Thank you for your application. The Parish Council is committed to supporting local 

community projects. 

 

 


