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Code of Conduct for members of the public attending meetings
Purpose

This Code of Conduct is designed to ensure that parish meetings are conducted in a fair, orderly, and
respectful manner, promoting open dialogue while maintaining decorum. It applies to all members of
the public attending meetings of Fairfield Parish Council, in accordance with the Local Government Act
1972 (Sections 99-102), which governs public participation in local authority meetings. The code aims
to balance the right to participate with the need for efficient decision-making, fostering a positive
environment for community engagement. Breaches may result in removal from the meeting or further

action, as determined by the Chair.

Key Principles

1. Respect and Courtesy: All attendees must treat councillors, officers, and fellow members of
the public with respect. This includes avoiding offensive language, personal attacks, or
discriminatory remarks based on race, gender, age, disability, religion, sexual orientation, or
any protected characteristic under the Equality Act 2010. Disruptive behaviour, such as
shouting or interrupting speakers, is not permitted.

2.  Orderly Participation: Public participation is limited to designated agenda items or the public
forum session (typically 15 minutes at the start of meetings, with each speaker limited to 3
minutes). Attendees must raise their hand and wait to be called by the Chair before speaking.
Questions or comments should be relevant to the agenda and addressed through the Chair.
Filming or recording is allowed under the Openness of Local Government Bodies Regulations
2014 but must not disrupt proceedings.

3. Time Management: Speakers must adhere to time limits set by the Chair to ensure all can
contribute. Extended discussions may be deferred to future meetings or handled via written
correspondence if they exceed allocated time.

4.  Health and Safety: Attendees must comply with venue rules, including fire safety protocols and
any health guidelines in effect. No items that could pose a risk (e.g., weapons or hazardous
materials) are allowed. Mobile phones should be silenced.

5. Confidentiality and Data Protection: Discussions may involve sensitive information.
Attendees must respect confidentiality where indicated and comply with the UK General Data
Protection Regulation (GDPR) by not sharing personal data without consent.

6. Declarations of Interest: If speaking on an item where you have a personal or financial
interest, declare it at the start to maintain transparency, in line with the council's code of conduct

for councillors.

7. No Harassment or Intimidation: Behaviour that harasses, intimidates, or bullies others is
prohibited. This includes physical threats, aggressive gestures, or online harassment related to
meeting discussions.
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Enforcement and Consequences

. The Chair has authority under Standing Orders to manage the meeting and may warn,
mute, or remove disruptive individuals. Persistent breaches could lead to exclusion from
future meetings or referral to authorities if criminal (e.g., under the Protection from
Harassment Act 1997).

. Appeals against decisions can be made in writing to the Clerk within 7 days.

By attending, you agree to this code. It supports democratic participation while ensuring meetings are
productive. For queries, contact the clerk at enquries@fairfieldparishcouncil.gov.ujk or 07415 615225.
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