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1. Information available from FPC under the Freedom of Information Act 2000

Information published

Where available

Cost for hard
copy

Classl - Who we are and what we do

Who is who on the Council

Hard or electronic copy from the Clerk
Website

10p per sheet

Contact details for Clerk and
Council members

Hard or electronic copy from the Clerk
Website

10p per sheet

Location of main Council office

Hard or electronic copy
Website

10p per sheet

Class 2 — What we spend and how we spend it

Annual return form and report by
internal and external auditor

Hard or electronic copy from the clerk
Website

10p per sheet

Documents related to the Council's
accounts

Hard or electronic copy from the clerk

10p per sheet

Finalised budget

Hard or electronic copy from the clerk
Website

10p per sheet

Precept

Hard or electronic copy from the clerk
Website

10p per sheet

Financial Standing Orders and
Regulations

Hard or electronic copy from the clerk
Website

10p per sheet

Grants given and received

Hard or electronic copy from the clerk
Website (Annual Reports)

10p per sheet

List of current contracts awarded and
value of contract

Hard or electronic copy from the clerk

10p per sheet

Members’ allowances and expenses

Hard or electronic copy from the clerk

10p per sheet

Class 3 — What our priorities are and

how we are doing

Parish Plan Hard or electronic copy from the Clerk | Free
Website

Neighbourhood Plan Hard or electronic copy from the Clerk | Free
Website

Annual Reports (current and previous | Website Free

year as a minimum)

Class 4 — How we make decisions

Timetable of meetings

Hard or electronic copy from the Clerk
Website Notice Boards and website

10p per sheet

Agendas of meetings

Hard or electronic copy from the Clerk
Website Notice Boards and website

10p per sheet

Minutes of meetings

Hard or electronic copy from the Clerk
Website

10p per sheet

Reports presented to council
meetings

Hard or electronic copy from the Clerk
Website (Agenda)

10p per sheet

Responses to consultation papers

Hard or electronic copy from the Clerk
Website (Minutes)

10p per sheet

Responses to planning applications

Hard or electronic copy from the Clerk
Website (Minutes)

10p per sheet
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Class 5 - Our policies and procedures

Policies and procedures for the
conduct of council business:

Procedural standing orders
Procedural financial regulations

Code of Conduct

Risk Assessment Review and Internal
Controls

Investment Policy

Reserves Policy

Hard or electronic copy from the Clerk
Website

10p per sheet

Policies and procedures

Protocol on the recording and filming
of Council meetings

Notice and Announcement on
openness and transparency
Complaints Handling Policy

Dealing with vexatious complaints

Co option Procedure and Application
Form

Communication guidelines

Social Media and Communication
Policy

Social Networking Policy
Expense Policy

Health and Safety Policy
Recruitment Policy

Disciplinary Procedure

Equality and Diversity Policy
Grievance Procedure

Protocol for marking the death of a
senior national figure

Memarial Tree Policy and Application
Form

Tree Replacement Policy

FPC Winter Maintenance Plan

Privacy Notice

Data Protection Policy

Freedom of Information Policies — two
files. Policy and procedure for
information requests and Publication
Scheme

Information Security

Retention Notice

Records Management Policy

Hard or electronic copy from the Clerk
Website

10p per sheet
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Class 6 — Lists and Registers

Assets Register

Hard or electronic copy from the Clerk

10p per sheet

Land and Building Assets

Hard or electronic copy from the Clerk

10p per sheet

Register of members’ interests

Hard or electronic copy from the Clerk
Website

10p per sheet

Register of gifts and hospitality

Hard or electronic copy from the Clerk

10p per sheet

Register of interests declared by
members at meetings

Hard or electronic copy from the Clerk

10p per sheet

Class 7 — The services we offer

Allotments N/A
Burial grounds and closed N/A
churchyards

Community Hall N/A
Parks, playing fields and recreational | N/A

facilities

Seating and litter bins

Hard or electronic copy from the Clerk

10p per sheet

Clocks, memorials and lighting

N/A

Bus shelters

N/A

2. Parish Clerk Contact Details

Mrs Katrina Henshaw
Fairfield Parish Council
Fairfield Community Hall
Kipling Crescent
Fairfield

SG5 4GY

T: 07415 615225

E: enquires@fairfieldparishcouncil.gov.uk
W: www.farfieldparishcouncil.gov.uk

3. Parish Council Notice Board Locations

Community Hall
Dickens Boulevard
West Drive

Bannatyne’s Gym Car Park (near the barrier)

Eliot Way

4. Schedule of charges

This describes how the charges have been arrived at and should be published as part of

the guide.
Type of Charge Description Basis of Charge
Disbursement cost | Photocopying Actual cost *

10p per sheet (black & white)
20p per A4 sheet (colour) and A3 (B/W)

Postage

Actual cost of Royal
Mail standard 2" class

Other

Viewing information @ £18 per hour

Actual cost *

* the actual cost incurred by FPC.
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