
 
 

 

 Risk Assessment Form 
 

 
Area/Task being assessed: Fairfield Parish Council  Large outdoor events   

 
Date of Assessment: October 
2024 

 
Date of Review: May 2025 

 
Name of Assessors:  Tracey Riley  
 

 

Signatures:  
 

                     
                      Public Liability Insurance company: Zurich Sum insured: £12,000,000            Policy no: YLL-2720863483 

 
 Please note this assessment must be reviewed at least annually and if there are any changes in legislation or when a process changes. 

 Please refer to the key tables below to enable you to prioritise the risks: 

           Effects of Hazard Severity of hazard                

4 = Catastrophic Cause death and illness – damage on a wide scale 

3 = Major Cause serious injury/illness – severe damage 

2 = Moderate Cause /injury/illness/damage which would disrupt or lead to time off, but not serious 

1 = Minor/Rare Cause minor first aid cases or slight damage or nothing. 

 Likelihood of Harm  

4 = Almost Certain Will undoubtedly occur, possibly frequently 

3 = Likely Will probably occur, but is not a persistent issue 

2 = Possible May occur occasionally 

1 = Unlikely/Rare Do not expect it to happen but it is possible 

 
 Risk Factor = Severity x Likelihood  



 
 

 

1 to 3 = Low 4 to 6 = Medium 8 to 16 = High 

 
        

 

What is the hazard 

 

Who might be 
harmed 

 

How might 
people be 
harmed 
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Additional Controls 

New Risk 

Rating 
 

Actioned by 
Whom 

 

Actioned When  

S L R 

Electric cables  

People staffing the 
event and 
members of the 
public  

Trip hazard 
causing minor 
injuries 
Trip hazard 
causing broken 
bones 

Run the cables 
behind walkways  

2 3 6 

Make sure that cables are covered 
by cable mats where possible to 
prevent trips and falls 

2 1 2 NJ, AP, TR On the day  

Live electric cables  

People staffing the 
event and 
members of the 
public 

Electric shock, 
death, heart 
issues, burns 

A competent 
person to check 
each cable before 
using, discard any 
damaged /frayed 
cables  

Check sockets 
before use so not 
overload 

4 1 4 

Make sure that cables are covered 
by cable mats where possible to 
prevent damage 
 
Turn off power and check area for 
water before assisting with first aid  4 1 4 NJ, AP, TR On the day  

Uneven ground  

People staffing the 
event and 
members of the 
public 

Trip hazard 
causing minor 
injuries 

Trip hazard 
causing broken 
bones 

Check the route 
beforehand. 

2 2 4 
Cover / cordon off any potholes etc 
reroute people away from the 
hazard 

2 1 2 NJ, AP, TR On the day  



 
 

 

Adverse weather 
conditions eg snow, 
ice rain 
thunderstorms gales 

People staffing the 
event and 
members of the 
public 

Slips, and falls, 
hypothermia 
especially in 
elderly  

Cancel event if 
conditions are too 
extreme 

3 2 6 
Make sure that volunteers are 
checking vulnerable members of the 
public 

3 1 3 All volunteers On the day  

Dogs at the event  

 

People staffing the 
event and 
members of the 
public 

Bites, falls, panic 
reaction of phobic 
people  

Make sure first 
aider is on site. 
notice to keep 
dogs under control 
and on a lead  

2 1 2     NJ, AP, TR On the day  

Barriers and fencing  

People staffing the 
event and 
members of the 
public 

Falling over /into 
temporary barriers 

Falling on stakes   

Make sure that all 
people don’t lean 
or climb on the 
barriers  

3 1 3 
Check that the stakes have no 
damage on the tops that could 
cause injury  

   NJ, AP, TR On the day  

Setting up /breaking 
down  

 

People staffing the 
event  

Musculoskeletal 
injuries from 
manual handling   

Crush injuries 
from trolleys falling 
over on uneven 
ground  

Make sure that at 
least 2 people 
move the trolleys 
and they are not 
overloaded. 

 

2 2 4 
Read manual handling guidelines 
before starting  

   NJ, AP, TR On the day  

Anti-social 
behaviour / protests/ 
public order  

People staffing the 
event and 
members of the 
public 

Minor and major 
injuries, crush 
injuries  

Make everyone 
aware of first aid 
point, have an 
emergency exits/ 
escape routes 
planned  

Use SCAN 

4 1 4 

Have nominate stewards to control 
ingress and egress points in an 
emergency  
 
Emergency manager to take control  
Call 999 
 
Implement evacuation if required 
and go to pre planned assembly 

4 1 4 NJ, AP, TR On the day  



 
 

 

See – if it doesn’t 
feel right it 
probably isn’t  

Check – engage 
and be friendly  

Notify – if you 
think an issue is 
developing notify 
the person in 
charge   

area and ask families to do a head 
count  
 
Advise local police via internet form 
that the event is happening  
 
 

Bomb threat / 
warning  

 

People staffing the 
event and 
members of the 
public 

Minor and major 
injuries, crush 
injuries 

Evacuate the 
area, and prevent 
others from 
entering  

Go to pre planned 
assembly area 
and ask families to 
do  head count  

Do not touch any 
suspicious 
packages  

Call 999 at the 
same time 

 

4 1 4 
Retain and record as much 
information as possible to hand over 
to the police on arrival 

   NJ, AP, TR On the day  



 
 

 

Safeguarding 
Children  

 

  

Lost children point 
marked out  

Be aware of 
people filming 
children who don’t 
“look” like they 
belong  

Children not to 
“help” out with 
events unless 
individually risk 
assessed  

   
Have an event lock down procedure 
in case a child goes missing  

   NJ, AP, TR On the day  

Inflatable attractions  

People staffing the 
event and 
members of the 
public 

Minor and major 
injuries including 
loss of limbs and 
death  

Event organiser 
must provide a 
suitable space flat 
firm ground with 
the ability to 
anchor the 
inflatable  

The wind must be 
monitored and the 
event closed if the 
wind gets too 
strong  

4 1 4 

We require details of fixing and the 
maximum wind speed the inflatable 
can withstand. These must be 
recorded and a picture of the BS 
EN14960 Label on the inflatable 
must be taken  

4 1 4  On the day  

Fairground rides 

People staffing the 
event and 
members of the 
public 

Minor and major 
injuries including 
loss of limbs and 
death 

Space cordoned 
off around the ride 
to prevent 
members of the 
public gaining 
access to 
machinery or 
moving parts  

4 1 4 
Use fairground operators guidelines/ 
risk assessment  
Check on day of the event 

   NJ, AP, TR On the day  



 
 

 

 

 

Emergency vehicles  

People staffing the 
event and 
members of the 
public 

Minor injures 
becoming major 
and major injuries 
escalating due to 
lack of medical 
care  

Spread of fire  

Must have a 
planned ingress 
and egress for 
emergency 
vehicles that can 
be cleared in an 
emergency  

4 1 4     NJ, AP, TR On the day  

Electric failure  

People staffing the 
event and 
members of the 
public 

 

Emergency 
rescue and 
evacuation plan 
from rides 
provided by the 
operator  

   
Use fairground operators guidelines/ 
risk assessment  
Check on day of the event 

     

Moving vehicles  

People staffing the 
event and 
members of the 
public 

Minor and major 
injuries including 
crush injuries and 
death 

Wear a high viz on 
site 

Never walk behind 
or in front of a 
moving vehicle no 
matter how slowly 
they are going . 
wait for them to 
stop   

3 1 3 

Never direct a vehicle into a parking 
space from in front or behind, stand 
at a 45 degree angle to the bumper 
at the side of the vehicle  

   NJ, AP, TR On the day  


