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1. FPC Website 

• To be maintained to provide official Parish information and updates only. 

• New information to be posted at the instigation of the Clerk or any Parish 

Councillor following initial circulation to all Parish Councillors for information 

and approval from a minimum of two Parish Councillors (including the author 

when it is a Parish Councillor). 

• A new events section is to be included where local events can be advertised. 

 

2. FPC e-mail newsletters 

• To be used to distributed news and latest updates out quickly. The agenda 

for the monthly Parish Council to be distributed by newsletter. 

• Newsletter to be distributed following initial circulation to all Parish Councillors 

for information and approval from a minimum of two Parish Councillors 

(including the author when it is a Parish Councillor). 

 

3. FPC Facebook 

• To be used to distributed news and latest updates out quickly. 

• Where practical to be emailed to all Parish Councillors for information before 

posting. (If not practical, after posting so all Parish Councillors are aware of 

what has been posted). 

• New information to be posted with approval from a minimum of two Parish 

Councillors (including the author when it is a Parish Councillor). 

 

4. Back up papers to Council meeting agendas 

• Back up papers/reports used to allow Parish Councillors to make a decision will 

be made available to the public wherever possible. Their status is to be clearly 

marked as Draft, Proposal, Discussion or Working Document. 

• The Clerk is to vet all papers to ensure that freedom of information and data 

protection obligations are not breached. All personal information to be redacted 

before publication. 

• Papers and reports not for public consumption are to be marked as confidential. 
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5. Reports of meetings 

• Reports of meetings where the sources of information (either people or 

organisations) are named should have the published information agreed with 

the source. 

• Reports of meetings/discussions where the source is not identified are 

published as the ‘Councillors report of the conversation’. 

 

6. Empowerment 

• Parish Councillors who are empowered to represent/carry out work on behalf of 

the Parish Council need only supply an update of work in progress at the 

monthly meetings. 

 


