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1. Introduction
The Council recognises that employees may keep personal web logs (blogs) on the
Internet and that Internet social networking sites are a convenient way of interacting
socially. The Council however does not allow employees to access such sites on
the Internet for personal purposes whilst at work and expects certain standards of
conduct to be adhered to when used outside the workplace to protect both its
legitimate business interests and its employees from the dangers of inappropriate

use.

This policy outlines the Council’s approach and details the ground rules for
employees and members who should ensure that the content of their blogs/social
networking sites does not bring the Council into disrepute or breach their obligations

under the Fairfield Parish Council’s Code of Conduct.

2. Scope
This policy applies to all Council employees and Members. Further information

regarding general Internet usage can be found in the Internet Usage Policy.

3. Definitions
The term ‘blog’ is short for ‘web log’. It is an online diary, usually maintained by an
individual with regular entries of commentary, descriptions of events, or other

material such as graphics or video and shared with an online audience.

A ‘social network site’ is a website, which allows individuals to construct a public or
semi-public online profile and to connect with others who share similar interests and

views.

4. Ground Rules
The Council accepts that blogs and social networking sites provide a useful means
of communication and are accessed widely by many employees. Employees and
Councillors must however ensure that their use complies with the rules detailed

below, as well as the Internet Usage Policy.
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Employees and Councillors are advised not to write about their work or make
reference to the Council on external web pages, i.e. in blogs or on social networking
sites. Where an employee or Councillor chooses to do so, they should make it clear
that the views expressed are theirs only and do not represent those of the Council.

Use discretion when obtaining information from a social networking site and confirm
the accuracy of the information. Read and understand the Privacy Policy published
by the social networking site before using it. This will include what information they

will reveal or sell to others, including spammers.

Employees and Councillors must not:
disclose any information that is confidential to the Council or any third party or
disclose personal data or information about any individual including a colleague or

service user, which could be in breach of the Data Protection Act

o enter any details via the Internet, such as onto a profile page, bulletin board,
instant message, etc, that could enable identity theft or malicious threats
against you or compromise the Council

o disclose any information, which is not yet in the public arena

o post entries on any social networking site which are derogatory, defamatory,
discriminatory or offensive in any way, or which could bring your office or the
Council into disrepute

o link your own blogs/personal webpages to the Council’'s website

o post any information, sourced from the Council, which breaches copyright

o publish any material or comment that could undermine public confidence in

you as an employee/officer of the Council and/or in the position of trust you

hold within the community
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o misrepresent the Council, by posting false or inaccurate statements about
the work of the Council

o Members must not use any IT equipment supplied by the Council to publish
party political material or otherwise use it improperly for political purposes.

Failure by employees to adhere to these rules may be considered misconduct and
could lead to disciplinary action being taken under the Council’s Disciplinary
Procedures, which may result in dismissal. Any misuse by a member of Council IT
equipment is likely to constitute a breach of the Council’'s Code of Conduct for

Members and could result in a complaint and investigation.

5. Complaints about any breaches
This policy relies on employees and Councillors acting responsibly and consistent with
the above rules. Any complaint concerning any breach of this policy may be reported:
> In the case of an employee to their line manager
> In the case of a Councillor to the Standards Committee via the Council’s

Monitoring Officer (i.e. the Assistant Chief Executive (Governance)

6. Confidential Reporting
If anyone has any fear about any possible victimisation following a complaint then they
can raise their concerns that colleagues are acting in breach of the above rules under

the Council’'s Code of Conduct.
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