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Minutes of an Annual Meeting of Fairfield Parish Council held virtually 
on Zoom on Thursday 14th May 2020 at 7:00 pm 
 

Councillors present: B E Dack (Chairman) (BD), N Andrews (NA), P Daffarn (PD), A M Hunt (AMH), 
S Reader (SR) and N Reynolds (NR) 
 
Officer present: Katrina Henshaw (KH)  
 
Also present for all or part of the meeting:  CBC Ward Members Councillors S Dixon (SD) and  
B Saunders (BD) (Until 7.40 pm) and one member of the public. 

 

 

1 Election of Chairman for the ensuing Council year 

1.1 Councillor Dack was proposed and seconded to be re-elected as Chairman. There were no other 
nominations and therefore, with a unanimous vote it was  

RESOLVED 

That Councillor Dack be re-appointed the Chairman for the ensuing Council year. 

Councillor Dack to sign the Declaration of Acceptance of Office of Chairman which will be 
countersigned by the Clerk as Proper Officer of the Council. Action: BD / KH 

 

2 Election of Vice Chairman for the ensuing Council year 

2.1 Councillor Hunt was proposed and seconded to be re-elected as Vice Chairman. There were no 
other nominations and therefore, with a unanimous vote it was  

RESOLVED 

That Councillor Hunt be re-appointed the Vice Chairman for the ensuing Council year. 

2.2 Councillor Hunt to sign the Declaration of Acceptance of Office of Vice Chairman which will be 
countersigned by the Clerk as Proper Officer of the Council. Action: AMH / KH 

 

3 Apologies for Absence 

3.1 Apologies for absence from were received from Ward Member Councillor N Harris (NH). 

 

4 Chairman’s Notice 

4.1 FPC’s statement on commitment to openness and transparency is available on FPC website. 

 

5 Disclosures of Interest and Dispensation requests 

5.1 No declarations of interest from Councillors on matters contained in the agenda. If, at any time 
during the meeting, a Councillor feels they have an interest in an item being discussed they 
should declare it at that point. 

5.2 No written requests for dispensations for declarable interests. 

5.3 No requests for dispensation were granted. 
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6 Council Minutes 

6.1 Minutes of the meeting held on Thursday 16th April 2020 had been circulated to all Councillors 
and it was 

RESOLVED 

That these minutes be agreed as a true and accurate record of the proceedings and be 
duly signed by the Chairman. 

 

7 Public Participation Session  

7.1 No members of the public requested to speak. 
 

8 Planning Applications 

8.1 CB/20/01493/VOC Land East of Hitchin Road & South of the Former Pig Testing Unit  
Variation of condition 8 of planning application CB/18/04780/FULL (Erection of 87 dwellings) 
Deadline for comments to CBC is 4th June 2020. 
FPC to ask for clarification of the proposed mix of houses and ask for the deadline to be 
extended to 12th June 2020. Action: KH 
 

8.2 CB/20/01494/VOC Land East of Hitchin Road & South of the Former Pig Testing Unit 
Variation of condition 5 of planning application CB/18/03260/RM pursuant to Outline planning 
permission reference CB/16/01455/OUT dated 30th June 2016 (erection of 180 dwellings with 
landscaping, open space and associated works): Variation seeks to replace the consented 
drawings with replacement drawings that include front porches.  
Deadline for comments to CBC is 11th June 2020.  
FPC to ask for the deadline to be extended to 12th June 2020. Action: KH 

 

9 Planning Decisions 

9.1 CB/20/00788/FULL 32 Beatrice Place. 
 Single storey rear extension and partial garage conversion. 
 FPC objected to this application as the (i) the timber cladding and (ii) the grey powder coating for 
the doors and windows do not meet the Fairfield Neighbourhood Plan Design Statement. 
 FPC also requested that CBC make sure there is sufficient parking spaces as the application 
includes replacing the garage with a utility room. 
Full permission granted by CBC on 22nd April 2020 

 

9.2 CB/TRE/20/00100 Various trees around Fairfield. 
 Works to Trees Protected by a Tree Preservation Order: Fell, Crown Reduce, Remove Dead 
Wood and Pollard various Trees.  
FPC had no comments on this and will leave it to the CBC Tree Officer to carry out appropriate 
investigations. 
 Consent granted by CBC on 27th April 2020 

 

9.3 CB/20/01111/FULL 27 Bronte Avenue.  
Single storey rear extension. 
 FPC had no objections to the basic principle of the application based on the information available 
and there are conditions that the construction complies with the Fairfield Neighbourhood Plan 
Design Statement. 
 Full permission granted by CBC on 1st May 2020 

 

10 CBC Local Plan East of Arlesey Proposals 

10.1 It was noted that there had been an exchange of emails between the Chairman and Sian Farrier, 
Principal Planning officer, Strategic Partnership Team. All exchanged had been approved by all 
Councillors before being sent and this action was formally agreed. 
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11 Central Bedfordshire Council Ward Members Report 

11.1 Councillor Dixon started by thanking residents for his and Councillor Saunders return at last May 
elections. They are joined by Fairfield resident Councillor Nicola Harris, who has already taken up 
roles on Licensing and Audit committees. Councillor Saunders has been elected as Chairman of 
CBC 

During the year, a new Councillor Grant Scheme was launched which gave each Councillor 
£2,000 to match funds projects in their ward. Given the current Covid-19 crisis, the unallocated 
monies available for a roll over into this financial year have been awarded to The Need Project. 
Covering most of Central Bedfordshire and based in Stotfold, The Need Project have been 
providing essential support to those in the most need of food and other essential items and 
support for those in dire financial circumstance. The Ward Councillors all hoped FPC would 
support this decision. Monies for the 2020/21 year are in place for any schemes that residents or 
organisations wish to submit. 

Councillor Dixon also wanted to congratulate the community on receiving to maximum of £25,000 
match funding for new sensory play equipment, from CBC’s other fund, launched in the year. 

Turning to expenditure in general, it was stated that some 70% of all spend is directed towards 
Children’s and Adult social care; with the Covid-19 Pandemic that focus has increased over the 
last two months. It is too early to tell what the eventual cost will be to CBC, but despite additional 
government funding covering some of the increased costs, the loss of income in areas such a 
leisure centres, libraries and car parking would be significant. Officers at CBC have been working 
seven days a week in places to deal with areas such as small business grants and while 
business is as usual has been the aim in many other areas, huge flexibility has been achieved in 
moving resource around the organisation to cope with different demands. 

Just prior to the lockdown, a fund of £1.68 million was allocated to enhancing tree and hedge 
planting across the authority. This was drawn from a surprise Government ’top up' to the annual 
New Homes Bonus, of which this may be the last year of receipt. The schemes details are being 
shaped by Officers, but it may allow enhancement to existing planting and for community 
applications. 

The last hurdle in getting the CBC Local Plan through to final inspection and adoption has 
recently been overcome. Luton Borough Council had requested a Judicial Review of the planned 
A6-M1 link road. This request has been rejected by the courts and now allows the Plan to 
proceed to final inspection. Following a number of recent appeal decisions in the area that have 
gone CBC’s way, CBC has now stated that we intend to push for costs if any future appeal 
suggests they don't have a five-year land supply as part of their submission.  

There has been a lot of concern about the CEO’s decision to suspend the DMC (planning) 
committee. This was for one month only as CBC now have agreed how to implement the 
Governments agreement to allow local authorities to hold virtual meetings. The ‘virtual’ DMC is 
now scheduled to take place on 27th May having only skipped one meeting. 

Councillor Dixon thanked residents and FPC for the collaborative approach in fighting the 
application to lift the over 55’s condition on Harlington House. The joined-up approach and 
support beyond the four walls of Harlington House was a strong influence in Officers 
recommending refusal. 

CBC continue with work on their ‘Schools For The Future’ programme. In the local cluster this will 
start with a transition to a two-tier system over the next couple of years. The new Pix Brook 
Academy continued throughout the pandemic and is hopefully still due to start its phased 
completion from September.  

Despite efforts to hold a variety of surgeries across the ward, the Ward Members have concluded 
that unless a surgery is specifically requested, they would prefer to be available by phone, text or 
email for any resident queries. 

Finally, it was pleasing to see the re-opening this week of the HWRC’s across Central 
Bedfordshire. This coupled with the re-introduction of the garden waste collections has drawn 
considerable positive comment. We are grateful for that in these most difficult times. 
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11.2 Restricting PDR in Fairfield – There has been a delay in asking the CBC Executive to support the 
work to submit an application to the Secretary of State as they have not had a meeting due to the 
Covid-19 crisis.  Councillor Dixon will try and get this discussed as soon as possible, if approved 
by the CBC Executives, there will be a consultation before it is sent to the Secretary of State. 
Action: SD 

11.3 Councillor Dixon is arranging a virtual meeting between FPC and CBC to discuss the transfer of 
land to FPC for a Garden of Remembrance with the possibility of having ash interments.  
Action: SD 

 It was agreed that the Clerk seeks a quotation from Cemetery Development Services Ltd for a 
design of a Garden of Remembrance with the possibility of having ash interments. Action: KH 

 

12 Review of Standing Orders and Financial Regulations 

12.1 Standing Orders were last reviewed on 12th March 2020 and no amendments were required. 

12.2 Financial Regulations were last reviewed and adopted 12th March 2020. 

 

13 Review of Code of Conduct 

13.1 The Code of Conducted was last reviewed and adopted on 12th March 2020. 

 

14 Review of insurance cover arrangements and Asset Register 

14.1 The Asset Register has been reviewed and the summary is as follows: - 

Description Date 
acquired 

Value 
(purchase) 

Value 
(insurance) 

Location 

Samsung Laptop 09/09/2013 £499.99 £499.99 Councillor Dack’s office 

Double noticeboard 25/06/2014 £1,270.00 £1,270.00 Community Hall 

Single noticeboard 25/06/2014 £1,019.00 £1,019.00 End of Hardy Way 

Double noticeboard  25/06/2014 £1,895.00 £1,895.00 Park Dickens Boulevard 

Memorial Sign 04/07/2014 £246.92 £246.92 Burial Ground 

Defibrillator & cabinet 12/01/2015 £0.00 £2,000.00 Tesco wall next to cash point 

Apple iPhone 6S 21/01/2016 £552.00 £552.00 Clerk's office 

Filing cabinet 03/02/2016 £99.00 £99.00 Community Hall 

Bollard 09/03/2016 £280.00 £280.00 Between Community Hall & School 

Part of West Orchard 04/01/2017 £0.00 £40,000.00 West Orchard 

Fairfield Artefacts 13/01/2017 £4,750.00 £4,750.00 Community Hall 

Bench 23/01/2017 £0.00 £439.00 Community Garden 

Inflatable Arch 06/04/2017 £875.00 £875.00 Community Hall 

Microphone 28/04/2017 £165.00 £165.00 Community Hall 

MH760 Projector 18/01/2018 £995.00 £995.00 Community Hall 

HP Spectre Laptop 08/02/2018 £1,025.93 £1,025.93 Clerk's office 

Dell Monitor 13/02/2018 £305.77 £305.77 Clerk's office 

Refurbished telephone 
kiosk now used as a 
library 

 
12/07/2018 

 
£2,900.00 

 
£2,900.00 

 
Dickens Boulevard 

 

Cross Beam Press  
 

19/09/2018 
 

£245.00 
 

£245.00 
 

Community Hall 
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Small stainless 
manual crusher 

 

19/09/2018 
 

£154.17 
 

£154.17 
 

Community Hall 

Fellowes microshred 18/10/2018 £82.00 £82.00 Clerk's office 

HP M426dw LaserJet 
Pro Multifunction 
mono laser printer 

 
04/02/2019 

 
£252.49 

 
£252.49 

 
Clerk's office 

Bench in Orchard 14/02/2019 £5,820.00 £5,820.00 Orchard 

Grit bin 21/02/2019 £219.41 £219.41 Eliot Way 

Double noticeboard 05/03/2019 £1,790.00 £1,790.00 Bannatynes car park near barrier 

Double noticeboard 05/03/2019 £1,790.00 £1,790.00 Pryor car park pedestrian exit. 

 

Single noticeboard 
 

05/03/2019 
 

£1,250.00 
 

£1,250.00 
For Fairfield Gardens - in Hall 
Compound for storage 

Dog Bin 28/02/2019 £200.00 £200.00 Cricket ground 

Litter Bin 01/04/2019 £718.95 £718.95 Cricket ground 

Event Shelter 18/11/2019 £119.12 £119.12 Community Hall 

Event Shelter sun wall 18/11/2019 £17.79 £17.79 Community Hall 

Desktop Display Stand 19/11/2019 £93.50 £93.50 Community Hall 

12 Litter Pickers 23/03/2020 £27.48 £27.48 Penny's Garage 

Logitech Keyboard 17/04/2020 £62.90 £62.90 Clerk's office 

A3 Laminator 21/04/2020 £80.65 £80.65 Face Shield Team 

Total £29,802.07 £72,241.07 

 

14.2 The Insurance Policy has been reviewed and FPC considered quotations from Came and 
Company (current insurers), Zurich, Norris and Fisher and BHIB for both a one-year premium and 
a three-year long-term agreement. As the insurance expires today (14th May 2020), it was agreed 
yesterday (13th May 2020) via email with a unanimous vote to insure with Zurich for one-year at 
the price of £429.31. (A three-year long-term agreement only offered a saving of £23.33 so it was 
agreed to try Zurich first before committing the Council to a long-term agreement). 

With a unanimous vote, it was  

RESOLVED 

That FPC formally agreed this above action. 

15 Review of Finance Risk Assessment 

15.1 This was reviewed at the FPC meeting held on 12th March 2020. 

 

16 Review of the Council’s and Clerk’s membership of other bodies 

16.1 FPC is currently a member of BATPC (including NALC affiliation), SLCC and ICO. 

 

17 Review of the Council’s Complaints Procedure, Freedom of Information Policy and 
Procedure and Policy for dealing with the press/media. 

17.1 The Complaints Procedure Freedom of Information Policy and Procedure and Policy for dealing 
with the press/media were last reviewed May 2019 and are currently being updated by the Clerk. 
Action: KH 
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18 Review of the Council’s employment policies and procedures 

18.1 The employment policies and procedures were last reviewed November 2019 and will next be 
reviewed November 2023, or sooner if required. 

 

19 Review of the Council’s expenditure incurred under s137 of the Local Government Act 
1972 or the general power of competence. 

19.1 No expenditure was made under the s137 of the LGA 1972 during Financial Year 2019/20. 

19.2 During the Financial Year 2019/20 The General Power of Competence was used for the following 
payments: - 

• Grant of £250 to Keech Cottage towards music and art therapy. 

• A Wreath for Remembrance Day at a cost of £35.00. 

• A grant of £500.00 to The Need Project. 

 

20 The General Power of Competence 

20.1 FPC eligible to use the Power of Competence as required until May 2023. 

 

21 Committees 

21.1 It was agreed that FPC did not require any committees currently. 

 

22 Appointment of Lead and Vice Lead Planning Advisers 

22.1 Councillor Hunt was re-appointed Lead Councillor for planning with Councillor Reynolds 
appointed as the Vice Lead. All decisions to be made at a full Council meeting. 

 

23 Appointment of Lead and Vice Lead Councillor for Orchard Maintenance 

23.1 Councillor Daffarn was re-appointed Lead Councillor for orchard maintenance with Councillor 
Andrews re-appointed as the Vice Lead. 

 

24 Appointment of Bank Signatories 

24.1 Councillors Dack, Daffarn, Reader and Reynolds were re-appointed as the bank signatories.  

 

25 Review of Direct Debits 

25.1 Direct Debits that are set up are: -.  

• EE monthly payment of mobile phone – currently £8.54 + vat. 

• ICO annual fee for data protection registration – currently £35. 

• Mail Chimp Monthly Subscription from Cash Plus Card 

 

26 Appointment of representatives on outside bodies 

26.1 Councillor Daffarn was re-appointed as the representative for the Green Wheel. 

26.2 Councillor Hunt was re-appointed as the representative for the Community Hall and it was agreed 
she is just a liaison person and not a representative of the Management Committee. 

 

27 Appointment of Emergency Plan Co-ordinators 

27.1 Councillor Reynolds and Reader were appointed as the Emergency Plan Co-ordinators. 
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28 Appointment of Defibrillator Inspector 

28.1 Councillors Daffarn and Reynolds were re-appointed to maintain and inspect the defibrillator by 
Tesco.  

 

29 Calendar of meeting dates for the ensuing Council year 

29.1 The meeting dates for the ensuing Council year are as follows: -. 

Thursday 11th June 2020 

Thursday 9th July 2020 

Thursday 10th September 2020 

Thursday 8th October 2020 

Thursday 12th November 2020 

Thursday 10th December 2020 

Thursday 14th January 2021 

Thursday 11th February 2021 

Thursday 11th March 2021 

Thursday 8th April 2021 

APM date to be set between 1st March and 1st June 2021. 

 

30 Donations to Hospices 

30.1 Between meetings and with a unanimous vote it was agreed that during the Covid-19 Crisis FPC 
would make the following donations. 

£500 Cash to the Keech Children’s Hospice 

£500 Cash to the Garden House Hospice 

£500 Cash to the Sue Ryder St Johns Hospice at Moggerhanger 

With a unanimous vote, it was  

RESOLVED 

That FPC formally agreed this above action. 

 

31 Supporting the Fairfield Campaign to make face shields for NHS, Care Workers etc 

31.1 During the Covid-19 Crisis two residents are coordinating many volunteers from Fairfield to make 
face shields and deliver these to people who need them. To date they have produced 4,500 face 
shields and delivered these to approximate 42 different care homes, doctors' surgeries, 
pharmacies, hospitals and deliver van drivers 

Between meetings and with a unanimous vote it was agreed that FPC would purchase an A3 
Laminator and £500.00 of equipment and the Clerk has been purchasing equipment as required. 
(currently £162.63 has been spent which leaves a balance of £337.37 

With a unanimous vote, it was  

RESOLVED 

That FPC formally agreed this above action. 
 

32 Trim Trail 

32.1 The Working Group supplied details of the quotations received. It was agreed to pursue further 
discussions with Setter Play and place the order with them subject to references and agreement 
that they can up everything for adults from children. Action: AMH / SR / NR 
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33 Orchards 

33.1 The Annual Survey of the trees is usually carried out in September. It was unanimously agreed to 
ask Bob Lever to do this again this year. Action: PD 

 

34 25K Grant awarded to FPRA from CBC Community Asset Grant Scheme 

34.1 CBC has awarded a grant of £25,000 to FPRA for Sensory and inclusive items to be added to the 
play areas on Fairfield. The cost of the project is £50,000 and the balance is to be match funded 
50% each by FPC and FPRC (See item 170.1 in minutes of meeting held on 12th September 
2019). It was acknowledged what an excellent job Lee Abbott (FPRA Member) had done on 
completing the application and special thanks were expressed to Ward Councillor Dixon for his 
help and support with this. 

 

35 Annual Report 

35.1 To be completed by 30th June 2020 and displayed on the website. Action: BD / KH 

 

36 Finance 

36.1 The internal audit took place on 1st May 2020 and the report from the Internal Auditor has been 
circulated to all. The overall internal audit assurance rating is VERY GOOD. A vote of thanks was 
expressed to the Clerk as only a very minor points were raised. The Clerk is working through the 
list of recommendations. Action: KH 

36.2 The accounting statement and annual governance statement 2019/20 were completed and will 
be signed by the Chairman and Clerk. This will be displayed on the website. The Clerk to send to 
the external auditor. Action: KH 

36.3 The period for the exercise of public rights for the accounts ended 31st March 2020 will be 
between 1st June and 10th July 2020. The Clerk to advertise this on the website and noticeboards. 
Action: KH 

36.4 Bank reconciliation to 30th April 2020 

Where the money is Value 

Unity Trust £227,255.19 

Cash Plus Card £440.64 

Petty Cash £0.00 

Total Money £227,695.83 (1) 

 

Cash Book  

Total Receipts £53,679.80 

PLUS balance carried over 1st April 2020 £179,347.06 

LESS Total Payments £5,331.03 

Total Money in cash book  £227,695.83 (2) 

 

36.5 Receipts 

To whom Description Total 

HMRC VAT Refund 2019/20 Q4 £2,134.10 

Scanlans Payment for ‘No entry’ Signs and ‘Warning’ Signs £305.70 

Scanlans Payment for ‘Green Waste Collection Point’ Signs £53.70 

Total £2,493.50 
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Payments 

To whom Description Total 

Katrina Henshaw April wages  £573.00 

HMRC April Tax and NI £136.60 

EE Mobile phone – April £10.46 

Mail Chimp Monthly subscription £29.23 

Zoom Annual subscription – Pro £143.88 

ACM Business Services Limited Internal Audit £150.00 

Hislop & Co Horticulture Maintenance contract – April £1,200.00 

Lambert & Co 
Annual Tree Maintenance 
Dickens Boulevard 

£225.00 

The Sign Shed Green Waste Collection Point Signs £53.70 

Ebuyer 

Toner and Keyboard £173.44 

Laminator £112.94 

Equipment for Face Shields (Covid-19) £150.07 

Poundstretcher Equipment for Face Shields (Covid-19) £29.70 

Wilko Equipment for Face Shields (Covid-19) £15.40 

Letchworth Garden House Hospice Donation during Covid-19 Crisis £500.00 

Keech Cottage Donation during Covid-19 Crisis £500.00 

St John’s Hospice, Moggerhanger Donation during Covid-19 Crisis £500.00 

Total £4,503.42 

 

It was 

RESOLVED 

That receipts of £2,493.50 be noted and payments of £4,503.42 be paid. It was also noted that 
£600.00 was transferred to the cash plus card on 21st April 2020 and £500.00 was transferred to 
the cash plus card on 24th April 2020. 

 

37 Correspondence 

37.1 No correspondence was received between. 

 

38 Any other business 

NB This is for exchange of information only. No discussions can take place, nor can any decisions or 
actions be agreed at this time. 

38.1 There was no other business. 

 

39 Date of next meeting 

39.1 The next Parish Council meeting will be held on 11th June 2020 at 7.00 pm 

 

Meeting closed 8.20 pm 
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Glossary of acronyms 

BATPC Bedfordshire Association of Town and Parish Councils 
CBC    Central Bedfordshire Council 
Covid-19 Coronavirus Disease 2019 
DMC   Development Management Committee 
FPC   Fairfield Parish Council 
ICO   The Information Commissioner. 
LGA   Local Government Act 
NALC    National Association of Local Councils 
NB   Nota bene (Latin phrase meaning 'note well’) 
PDR   Permitted Development Rights 
SLCC   Society of Local Council Clerks 

 


